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Written with power and clarity, this book's strong emphasis on business meetings assures that

anyone who needs to arrange, participate in, or run a meeting can now do so with knowledge,

confidence, and control. Along with an explanation of the need for parliamentary procedure in

business, the guide offers a discussion of the roles and actions required of meeting participants and

information on pertinent technology. Approx. --This text refers to an out of print or unavailable

edition of this title.

Paperback: 336 pages

Publisher: Merriam Webster (July 1997)

Language: English

ISBN-10: 0877796157

ISBN-13: 978-0877796152

Product Dimensions:  1 x 6 x 8.8 inches

Shipping Weight: 12 ounces

Average Customer Review:     4.0 out of 5 stars       1 customer review

Best Sellers Rank: #4,947,634 in Books (See Top 100 in Books)   #33 inÃ‚Â Books > Reference >

Etiquette > Rules of Order   #6432 inÃ‚Â Books > Reference > Dictionaries & Thesauruses >

Dictionaries

In good condition. Even though it is not the latest edition it will suit my purposes well, and covers the

basics.
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